Draft Process for Submitting Communications to the ICANN Board of Directors

1. Notices from Supporting Organizations and Advisory Committee required under the ICANN Bylaws regarding elections and appointments

· Attached template to be completed and sent to the individual responsible for support of the Supporting Organization or Advisory Committee and secretary@icann.org.
· Acknowledgement will be sent to sender.
· Secretary will inform the ICANN Board of the Notice.
· Notice will be posted on the ICANN Website at http://www.icann.org/en/minutes/.

2. Communication from Supporting Organizations, Advisory Committees, ICANN Constituencies and the Public to the ICANN Board of Directors

· If the communication is from an Advisory Committee with an appointed Liaison to the Board of Directors, the communication should be sent to the Board by the Liaison.

· If the communication is from a Supporting Organization or ICANN Constituency, it should be sent to secretary@icann.org

· When appropriate, substantive public communications for the board should be directed to secretary@icann.org.

· Acknowledgment of the communication will be sent to the sender by the Director of Board Support.

· The Communication will be made available to the Board.
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